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AAMILGRIH0S adbe, AaTeamand afaeslnse el awsIbeurg @sﬁg;umsmm]

kmw:ﬁ:@m mbsmeT GuEEEMLEEd Ceteuspe Coasds ardliy Cprsmsl ULSLGSSIS,

flsit QaILLBSSRID FGRECEWSSID - Ob 1
ELEETS W
(i) ersbeom ellaTHBBEHHEGL llenL 61(1HSHIS.
(i) 1 GorLssn 40 susngwsien ellembsst geulaursfanc (1), (2), 3), (4) sran RevdbBLOL LI L
aflenLmefsy Ffluren Siebevgl sl GuIGHSwLTen ol amwish OB fley6iFuis.
(iii) 2_wde eaupmsiBsien oloLssreisd @alan® elamaseh 2 fu QI LmIE6Me0 2 1ogl
aeLuis Qesssms 955 el LsHHesnGsn ysiemgenw (X) @6s.
(iv) Sisielenl SgTeMer wpLbshHsd STUULBeTen WbmpLl SNFODISHOBMENULID HEUCILOTES aurFHHl,

L SiBmmLl LB, )

1. ‘el a6 Gamevemsus GUIULILIGs) SIMDSGLELTESI, SECEFTS IS HLOP6D gflursll UfléeEn
elBHID ST LU Bsiten Cpfley 6rg?
(1) sur +60+ & (2) aun+a + &
3) su+y+e0+ S (4) eur+ 3

2. snpsEbswddHsy palsaisF QFrhss ULSTUBSSLLGISI
(1) susmenBarl BLeii Disvdlensn BeHsmILILIBBBMGLD.
(2) smaltswss Cussmd DFSFUISBBETEGLD.
(3) @rss CHICHTLBLE sumenGaTl pansm BamenilLBBBTELD.
4) @rnuss aumanCaT gl B HHICST6TSBBTELD.

3. syuams semeular slmesBulsd @ ..., , &L FEIGLIA LWSLIAE, @ .vvvrienisonsiinvenes X
agid LITsTen FhaILILIKISMENT HTauIeUTLD.
GG D, @ sBHw G Gaslsena@l GUTBSDTE GoThemen (Pepéw Gorai  alamL b
O T[T
(1) emsbWITed eTUPSHIGED, LFIYF CFUiHed
(2) sauliell UWTUTE, ST aIIRSHISHMN
(3) sWTed aTIPHIGH, Senflaill UweLITH
(4) BavsHrelusd S LFHUGUTHIL LweLTG, Sewienl LwesuTh

4. Aeeumd S Leusnemuied X Brelsd BmsuamGorsifsd LWSLUBSSUIUGLD SLeuanThisErhD Y mlyadlsd
Sihd psuenmiseien alBxL GuiedLBEHD SILILIL(BeTTaTeT.

X b §
1. snands A - Guedlol L (IpSETannsBienshH et S L HIHSTEEhHE aUlphiBLIUL 6D
2. @yTusapl Led sigsin | B - oppgymhisssaouleoaong #wjiilgse
3. allemremliLlLIgeuLD C- wmpeusrs Heiend (logo) smewriitiLed
4. afembuyb D- saaeiss o asiabTaisib FfumeaisiGios FTaminGhsHed

GuBeuwsiten X Biredled GHULILL speusmmsmer Y Befsd o aier  allGsL  BuiedLsEmnL 6l
uomigwapuls GuTEssIDd GursTa aimL WrE?
) &4.DBC . B2 CABD (3) C,A,D,B 4) D,A,B.,C
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Soorsenens UL e Sevemréaemb OABGImISNeS]
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3. Ploaaisdel auBLIBII CUISISHmL L $Hs0 URKGSUBIIOTD. B Dieusl] UGS TS6EhSG SilalsaiuL
GousmigujelTeNGISHaaD DISBSS CHMAULITET 6B LI uFd aupFISHTS CaBLOMBID Hmeuas SHemevaf
SIS DIbSHIHEF GFwsoTengTe anwsTalld Oxfaldsisrenmy.
HLLSFBGEF FWswalsbGbUy URNGSTITISEnSE Sfalssab, WOSWIL LIQUF S 6) DMl G HeD]
BaHSTRILSBGWOTS apbaTaursd suTfdsiu. Gualipw SyauemSemer wempGu GaTewmL
allemLemwd CfleyGFuis.
(1) omalsssd, aismremiuliLgsaiD
(2) @musiplLsd sHb, alamebas Gamrsd USHTD
(3) sHhOBleUD, SeDlTsD
(4) sepulsp, alameuwaid Gsryst LUSSHID

6. 16y, HBeush SyBuBB (WPBGW GETEL alLawg GFfaGsuis.

(1) sugluigeien wTemTeufsens GUWIL UL IQusd, SETaflansliug SWTFSHIULL  WTeieu]ssMer
GuwiFt U uIsd

(2) oueligisien wremaifsstal GLWITY U QWI, aGlnlgueien oTameTSeiar Henisl Lsie
UL IguIsy

(3) smjaflesiuy swrfléssin’ L wrameaufsengs GUIWITT UL IgweD, gmeuflenauisd sSwimfldasil L
ysirefs U iguied

4) gpeuflensuisd swunfedsiiu’c yeiefll uUliguwisd, augliigleien WTewTeuTH6M 6T SoSL  LeiTeriiLl
UL 19U isd

7. safiel (penpenwoullest suaTOUTHTS SIS
(1) ewwsegBwpreemiumn BGaujl (MS Word) (2) owsECorhsTinh asbaev (MS Excel)
(3) asafals sralliucens (4) sefafl GQuifuiwesorsny

8. Ueeumeuen senllafd Hanguied GeeEUBL Eyeas(H uLsymasemm@d (Icons).

CrpePss uLamesst GsTjuter Ffwrer spimed G5faeauis.

(1) A, Bgdu GrewiG Gstsd (weoopaufliuGsssd Heyulgsism LI 8)(hS&SMT(GLD.
(2) Aweopow QuaGuTmam@h. B UgGwTs GueiGUTmHeTTELD.

(3) AdyBuras QueatCuTmaTEb. B emeamw GaiGuTHeT@LD.

(4) A,B s @gemibd UWgGunas GuaGuT psissmm@ib.

® Uaiumd SaacOEme LWSTLGSE 9,10 sifw alenmssepss el 5Hs.

sanfialuied Cafdaslulpmpbs auamiboas Waabd Hohs Feaiuiame, SiFlav CopbsTsiremiuL
Gousdttipuwr uHlisbsst Fev Gl Ler.

9. vFuder deeny Bps syuemsoms 96 Gamuls Grilusie, Fmal GoHesTsIeN CoueiiigiLl
sflwrer GFusiwampawus CataiL almLaws OzfaGsuis.
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N graleow 9C1 sLmeaulsd BKPSHHIHL
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10. sl wopowwad safal guandmsl uHiysFcsug (Edit) sgefl e
(1) cusnGUNHENTGLD. (2) GoenEumHeNTELD.
(3) o _uliji Gum(HeMT(SLD. (4) GouiByeoT@ELD.

11. @reni® CriCatBaen Bememd FHBIUUSHN GCBTHE DD
(1) GpiGsm yal BmFuisd CuoBupdHHeTESLD.
(2) ouenanBGHTLIgaT DLIDLISSHE0TESLD.
(3) wpsed GrIGHT Igsit Bmduled BPULBSHBOTGSLD.
(4) sEodlan IbUSHEOTESLD.

12. Ganpseier @mHuisd B a6 (pgeuaL ujoruiler
(1) eRulys sybuddad 5 CaTigeams Geaully 6waHiHed GCouemiBLo.
(2) ePullys BoFuish ‘H GCarligsmmsd Geully BB GousmiBLb.
(3) susenBarl sl BHULGHUI Geully aupSHe0 GeuamiBLb.
(4) sevdear U Geaully B CousmiBiD.

13. Ssveursnt aienp Garsbedsd ‘Bev’ aain gevFullvand S CHIGHTH
(1) ‘s’ Gz (2) ‘W Gan® (3) ‘&' Gar® 4) ‘% Gzl

14. Genpsefar BmeHulsd ‘@ a6 (pgeuentujomuier
(1) eiul'ys Bom@ulsd ‘& Cariymens GsisHa WS GouamiBLb.
(2) Giullys gbuSH ‘& CaTiymer e CouamiBLd.
(3) GOul’gs busHand BpPuisw ‘s CaTlgomearl uHHoHe CouediBLb.
(4) ePullyst Buduisd BLb all B ‘s Carligmen SmwHoHen GousmiB.

15. @evmens Gzl LBy wHpw madHesTfbuuind siFsn Fomu
(1) 91 opF HenewlbBENDTGD.
(2) 9n e SPF BWTUTHHES FmUWLTESLD.
3) 9T SPF MRVHGHUHUTELID.
(4) on sHNWUTTHIND SENLOLITEGLD.

16. urgismy SeowEde Gaweorary @ ...ocovvvviiiiiiiin. QaFLsUTENT SpeuGIL 6T, LT aTensy olalmHHe
gauF GFweomsmy @ ...oviiiiiiiiiiinnnn. GFUIGUTETT  SyeuT.

GuBw @, @ sFw BoLGausiaesal GUIGSSWTa Qempomer / GFTHEDILTHmeT (PermGu
GanewiL almLenwdh G5 fleydFuis.

(1) aslLemenuipl, 2 Hayb

(2) o_saub, sULensnul®Bd

(3) alLemenui(Bd, usaiBlemneo

(4) o_san, sereamieuots GzameuGauiujb

17. #Bpusiten oI Lsusnawiuisd X Hredsd SigeusaGliomaified Coameu supmiGd omLshibEd Y BHredsd,
OibF LILSRsMENL LIETLGSHS Sigieusssded GopbansiamiuBl Cawupbur@aend Sl Gelemsr.

X Y
1. suriGomPepsotd A - @TUSAPLLE SYHD (Mmemo) Swimfldged
2. slpdHSlepeold B- @oanwudbHes sseusd Gl ed
3. BevdPlyeiued C- uweBaugm elLwmiseEndcsa uBap Hpnismens GClsmemi
CamidHemanl]l LW HHIH60
4. ugwod D- amdzrmens BLTHHIH0

BuwBsv X ;ﬂusﬂsﬁ GUEUILLUL Geten oL smissmen Y Hyeded @GPIUILLUL Bsfien  GawbuTB e et
Fflwren upmidsd QUTHSHIDCUTEH B d@Gb el wrg?

(1) B,A,C.D (2) B.C,D,A 3) D,A,B,C (4 D,B,A,C
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18. opzruss Gsweoren] guey GLIUGHSSCaTs Goumigu GFMAI LS Hpaisamen TS H D
Carei aflsnLamwd GoflayGauis.
(1) pliLéad Geiud sybmed, GUImEL, STe STLSOE CoumeGFLizHe
(2) seetawszsd Hpa, sofefowd LWSTLGSSHD HDed, sTo STosOeEn] GCauame
GFuigsd
(3) sofafew’ LLBUGSSSW DB, HHHCHWSHES Hp, SULFHS Gaiud syubH
(4) Qurpienw, BFsHSD, BOLISMBULEHL LD

19. daeumeuen BHosusnGotainish LLBLBSSILGL CBTamaCusl s FevaunEib.
A - GFeelLd GaHTemsvBuA

B - abiulsveund GamensuBud
C - 2 ¢lienad CzTensoBud
B - smenihs GamensuBud

preeammeiw fHluled Hensnasamend GaTaB@eien euenfls BDeUTOWTLEID, ST Heverabsi, FHEMBVLD
SDigieususd QALBBBEmLBW GHT_fmul CuannSBEL CUTHHSHTET CFHTMCLF IS BETTaIET,

(1) A,B sydlwen wngdybd (2) B,D syfwenr wrddyw
(3) A,B,D sy8wen wrghdyn 4) A B,C,D gudi semensgid

® Uaeumld Ssaussment uwaubsHS 20,21 8w alamssaiBeg alor sms.
Fehgem senials Gared (eopaPlubdsed Hogulst e SHpssiulymbs ioeTSHD Gk
Gamevensv, aiigenwis (Mouse) LWAILBSHH (Wweveniypis® (Highlight), % uLeymelar (Icon) g
SiHFeny.

20. sehgem slgewl ULSUGSHW alsdFEr epevld

(1) opialdHsd sremiulL Gt BosiLBuBILE Cap BLdHd HFGFTmen QU BFOFIL
PIgud.

(2) opialgded sTamiulL Gamsd Bhslubaugi s SFCFTmn Gougl BLHe0 L BFOFLIW
(PIQUITEI.

(3) ol HFsd sTaILLL GFTed BhsLILGUSILET Hpbsiul Beien Syauemib L UUGLD.

(4) sualLdBsd stamiulL CFmsd BEHsUULTE BHULSILST HFQFTeMmeD Goup BLHHs0 LBS
Gau piguyb.

21. sghgem sgewl LWSTUBSE CupGsTamn. CFuBUT Ymer, FTelliLmsmWL LLSLGHSHF Galub
gflwnesl (wepawsd ST G aloLmud 05faGsuis.

(1) Gamsvalel sunbuSBBG BHemevbaT Yenwd (cursor) CEBTaBEFsDI, ot

E Frelmul DIWSHIUSST esutd GFTevsda Bmigeusny
SR HBIHV

2

(3)

C))

X | gnalsomen 1053560
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Seommel Ll nes Slenemaasin P

o UGiaumh o (pesmanl LWLEURSSE 22,23 Eu elamssensd alenl HHo.

22. GupEnss sTsamsdlsd Hiey 2 aefl el TSBTD CoBOsTsiEHDd FTHRBSET. STy GaefuilsnL
wTSHTD  CoBOsTeTEHD FTHEISE, o ief®. Geualuip o Brewienujn  CobCsTaiEnD
FIHETHST aemaTm FRwTEs auemalILGHSILL Beren alemLamwd C5fla6suis.

o a6l BF Geusrfiuil BF o eal®, Geuafuip pFwieumens
FIT HTRIHENT FT SIS GLoRESTETEHID F1THETHIS6I
(1) B.C D, E A
(2) A, B, C D E
(3) C D, E A B
4) B, C A D E

23. CuBeNHd o hassn GaTjure &flurer spieoaid Gsfla6Fuis.
(1) AQemsd Gauiubsngul GEFUBLIT L B @amauid GopGlameiensuiD.
(2) D @ev Gureiim E Suigind sSemehdwiniBsdgmeo BB GlETaiTenauLD.
(3) C @anmso CuopGaeemiu@n GFwbuT oL E B6i epsu(pd  GoBGETsiTensumib.
(4) B @6 apoud eausiygenwiyd E e epsold Gos Ty SenWLD GLBDISGCISTETsTEUTD.

(1) Camy Hpssiul Gsren Hosouls SHS pauamIbIer Semsoliau Lo,
dw sTalsmst SRSHIDCUTHTSLD.

(2) Gamiys HmésUuLTs Hensoulsd, Gomil Quwfler el sl puims Breanh SLmeussn CFTHHS.
Cxamauural GUWTH SLLFSSF CFUILDEUTSHTESLD.

(3) Gamy Hpésiiu Been Haeulsd Sbs SaaSHaEr B s pulel euendl GUTSSTERE H(H
sLeveu GsTHES Rename Gavensd 65fla60FlubCUTSTELD.

(4) Gasmy #psauuLts Daeouls. Gasmiyl Guufle S5 slgow G Hewe (AES (G 2: 3

L Freilel SLSSIDCLTSTGLD.

25. I 1=+ 8H5 vl LLSUBSBULBNS. SyeeSBlaeien

(1) epdBear seneven (font size) WIHHWMOLILSBSTESLD.

(2) ubfedw o L getensd (Indent) GFLEISBSTSLID.

(3) epsmisssial Hpsmg (font colour) IBBIUSBSTESLD.
@) upduled aflzerse B G BmLGael aGaBSBBTSLD.

26. saal apsod FWUMTEFLIWLLGD SiaueTCTHHed auflEamer Sl gl uBsSIHE CHILUGSHS Gl
Gausmiigujeiieng). BFBOBm BbHS SsuaTIHBlEIeTTeN ut_tugHeowd (Text) GzflayCaig Lemeumn
aba uLeymalsr g Ganhss (Click) GausmiBio?

(1 2) 3 (4)
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® safald Gamed (papadiLGsHse Hogules Sl Sigwl L HHs STamiLBL Leeub 2 (HEHEMEIL
LweuGSs 27,28 ouBlu allemessEndd et HhHb.

?4—;‘1
l«—B é*—D

l«—C

27. slL&sE Gauwiwiu’ L ubduler (1pged euflepwl LG 2 L Saltermsd (Indent) QFwieuanEl UWLSILBSS
Gouemnigw! LUGH WTH?
() A (2) B 3) C 4 D

28. QUBGNIS® o (hbssl GHTLIUTE FFwTar sBom WiTgH?

(1) A@8a Upss BupluSs apald SpeuamdHear aeveor suflsmenyd GLg ussoTS 2 L Helter
(LpIQULD.

(2) C@s gz BUpLLSE opeold SpeuemiSHBe a60e0T MFBMETLID QIBVH! LSHLOTS 2 L Helter
(piguyid.

(3) D@ Lgds Suplusen cpsod speuamisded o eMGem HefeniulL s160e0T aufldamenuyib aueogl
USSS5SI5G SUUSBEGS (PQUD.

(4) D@ s Bupiuse apoob ubSulear o aflnw WLGD aed UBSHisE 2 L Fsier
(LpiQuD.

29, safials GaTed (PepafliuBEss (PMBOW ULSLIGSHS SUTFES0ULL SieuaHSel SpigH s
sTebeuTl LbSHIBaTRID b3 peuemd sUTfdsiuiL Hadl BLiu CousmiguisTensgl. DISHEBN
Gafley@suniu Geuaslgwizl Lo beusteuBmis sBHeuTEHL?

(1) sensol1y (Header)

(2) sugseBy (Footer)
(3) @emip eeuamev (Border)
(4) saGssn (Bullet)

30. Gamed peopauliLGHSe0 GLosTCLTHaaT cpeold SHMfldsrirL SieuaTOIoTeIiiey e1606VTE GIFTH&HEHLD
QafleyGauniuL  (select) Geusmngujeiiengl. SBBOseNI LWETUGSHS GCousmig Freld GFjomeid
LedTeL(HauaITeUDBHmIeT eTHIEUTEGLD?

® alflgrst GO meisd aTeumd 2 (héhsman LWRLIGSHS 31 QzT_ssb 33 ausnTwTen allaTss 5 S
aflenl.  H(HH.

X = %é" =3 - = - -ijsv
A

B C D E F
31. CunEHss o BobssT GHTLIuUTar sfurer sabomps 6Cafla6lFuis.
(1) A, B e u_amdsst cpeowrs 981 GxmObut® CubesmsismiLijLo.
(2) D, F sy uLeymssar apoowns @ty GamPpun® GupGisrsrentiuibio.
(3) A @ Uaian C @oent uwaupsSuGursib B e eieny C Gevenll LLGLBSHIDCUTSHID
iU e B85 @6y CsmABUTEH BHiegb.
(4) GG @I L eebeom LLaypdsel apsopd CopesTstenIuBL CamABLTGamsn Fraililisoams
epeo(ptt GoBllsTsiTemeumiD.

32. e a@TUGM], SyeuEKTGOTSHL HLLFHF GFUWOULL LUGHewnaemps 6Sfeybslis F Searmsd
asGHsEILGD U_amalsifa Qersasmy (click). Helldsimsd GoBOIGTETETILILL BhHH
QEmPpur’ oL BlsveoTsl CFUInGSDEG: BhssT UWLBSSID ULey® wngi?

(1) B 2 C (3) D 4) E

33. srmaUTTSaas0Has SINULL Spsuansdear Wl @b eufluler (LeTarmeD (} 616DID  FTENEULITT H B
GEWG BLUULGHESS. PBrsst b5 AauIHDSHD Sl UeTupBSSH S usuysF
OFilslistemaisd, GHHs 2ibs afousd GsflaCaFig, LLSLBSSUIUL Gousmirigul UL WITSHI?

L (1) B ‘ (2) D 3) E 4) F
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3. alflgrer Heoguled @k uaUuRUSSld QB SSHMSBLU (Cell) QUWAGWLCUTH (W HeSled
o B menans @ ceisssisnivaasie BLiuL GousmiBid.
BB @, @ s BevL GeualasemdaTten aflwmel CFTBOBTLTHemen wepB Giafley6aus.
(1) dreder Quuimd, Bavjulls Bevbspd
(2) wyeder Bevdaspb, Hevguler GLULKBLD
(3) Wengulest Beudaspd, HFeder GLIULKBLD
(4) Peoyulesr GUWIHD, BFeder evhb(LpLD

e alfilzter Heoyuledmhal GUBILLL Uk LGSulea 2 galluj e 35, 36 syFw  aenebHEHHS

alenL SH(H.
c =—B Bee=— F -G E
100 '

35. El sewsden By evsdigenw (Fill handle) #£pCpred Qupsewéurg E2, E3 sy BHEUBIBEITED
Gaeimib GupoTETRSET (enGW

(1) 100, 100 (2) 100,200 (3) 100,300 (4) 200,300

36. Gupenss alflsmeafs Bsbsamou Gflacemiiue Geen Saealss
(1) 1B-5B (2) BI1-B5 (31 Bl1:B5 4 AlI-G7

37. alflsmefsd HeLwns 2 aien ur liugHeow (Text) plmasGsaTs LTBDIMSDES UWISTLBSHSHBHHS
LL&Y(h 6Ighi?
(1) | Sz @ |~ ORE == @ | A

38. aiflsmet Heogulsd AByeden e Lmeugl Benjulaeien sevsded =A2* AS eren elpdy Enter Qeuwiwiul L gl
Baar HHHI
(1) A2 meuib QFTLEHD AS Seold suengUTal GUEIOTEEISSET GLIhSSID A8 F0HHle0 SlenlHGHID

SISTUST(GLD.

(2) A2 seob QFTLGESD AS He0b cueWTal GUEIOTESST SIENgMIGID dnl BHEHTMS A8
BHH0 HnLBGLD eT@ILSHTEGLD.

(3) A2 seudhdst GupoTad, A5 ssder GumpioTand Ew BB A8 sugdled FeLHGID
GTETLIST(ELD.

(4) A2 seviFHer Gupiotend AS swddar GuuIoTarGHamed CLKbdalULG, el A8 HeudhF60
HNLHGD T@ILISTEHLD.

39. alfizrer Havpuisd swrfésiiul Gsien FflsnLule Gurbzsd D10 5 GLBLLIL B6TeS). FL_emLuNedt
CuTdsl GuupTasdear 10% afeurs supnsiuBd. sIILGL s D11 sHHID Hife) SPGB
Ueiteny Gupiodd D12 sevgPHeud Gupiin CouewiGi. Gpnesar D11, D12 syl seomisafied Ll
Geuamigwl FAWTET GSHTHRBmen (Woplu Gsrtasi alaLmwsd GCsflaCFuis.

(1) =10%*D11,=D10-DI11 (2) =10%* D10,=D11-D12
(3) =10%* D10,=D10-D11 (4) =10%*D10,=DI11-D10

40. Gerhmeient BmAuisd ‘OF 6T (PIgEUMNLULILOTUTET GT6lIeem SHUITET sifulenar Senenrsse0 GeuamBHo?
(1) Sriyss ‘sl eiullyemel uglsssd GauemiBLD.
(2) A el LEF sbulewenr 2 LUpL DIWSHe0 Ceusmr(Bid.
(3) @lss amaCaTlipams UHHHe0 Couemi(BLD.
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